
Comstock's Dual Enrollment Courses Winter 2018
BUS 101 Business Principles/Practices
3-3-0 (Lecture/Discussion)/Online Contact Hours: 3 This is a survey of the functions related to general 
business operations such as the role of business in the community, the forms of ownership, the means 
of production in modern industry, the relationship of labor and management, the trends in 
contemporary business, the system of marketing, and the dimensions of business finance. It includes a 
hands-on study of the stock market. Minimum benchmarks will be enforced. 

BUS 106 Basic Excel
1-1-0 (Lecture/Discussion)/Online Contact Hours: 1 This course introduces the fundamentals of Excel 
for Windows, enabling the user to create, edit, save and print simple spreadsheets, reports and graphics,
including basic formulas and functions. Recommended prerequisite: working knowledge of Microsoft 
Windows environment and familiarity with using the Internet and KVCC's student portal. Minimum 
benchmarks will be enforced. 

BUS 108 Basic Access
1-1-0(Lecture/Discussion)/Online Contact Hours: 1 This course introduces the fundamentals of Access 
for Windows enabling the user to create a simple database using tables and queries. Emphasis is placed 
on formatting and data integrity. Recommended prerequisite: working knowledge of Microsoft 
Windows environment and familiarity with using the Internet and KVCC's student portal. Minimum 
benchmarks will be enforced. 

ENG 110 College Writing I
3-3-0 (Composition)/Online/Blended Contact Hours: 3 This college writing course will help students 
become more competent and confident writers. It will enable students to practice and become more 
skillful in the different stages of the writing process: generating ideas, planning and organizing, rough-
draft writing, revising, refining, and proofreading. Students will write a variety of essays totaling a 
minimum of 18 pages of polished text, including at least one essay that incorporates research. Research
skills, such as using the library and following appropriate documentation style in citing sources, will be
taught. Other essays may include narrating and describing experiences, summarizing information, 
explaining an idea or concept, analyzing, and supporting an opinion. Students will improve their 
grammar, style, and thinking skills and learn how to produce writing necessary for success in further 
academic and employment pursuits. PREREQUISITE:  Required bench marks enforced.

HUM 101 Arts & Culture   
4-4-0 (Lecture/Discussion)/Online/Blended Contact Hours: 4 This course is a survey of different styles 
and approaches in arts and culture throughout human history which may include visual art, music, 
architecture, dance, literature, philosophy, photography, and film. Major emphasis is on the 
interrelationship between art and culture.  Minimum benchmarks will be enforced. 



Business Principles 101
Monday and Wednesday
8:00 until 9:20
Room: 109

Business Excel 106 & Business Access 108
Tuesday and Thursday
8:35 until 9:25
Room: 221

English 110
Monday and Wednesday
9:40 until 11:00
Room: 109

Arts & Culture 101
Tuesday and Thursday
9:40 until 11:30
Room: 109


